Ashdown Personnel

Application Form for Registration





Employment Preference Details





References
Ashdown Personnel must hold references on file before being able to place you in any temporary assignments. We may also disclose your references or reference contact details to our client on their request if we place you in a permanent position with them. Please provide the following details:


Your Skills & Experience



Social Media

Ashdown Personnel recognises the growing importance of social media within business. Do you have a Facebook and/or Twitter Account? If so, please consider ’liking’ or ‘following’ us as another way to keep up to date with our current vacancies.
In Case of Emergency

Data Protection Statement
Declaration


For Office Use











Ashdown Personnel 


Application Form for Registration





Surname:			





Forename:			





 Home Address:





Postcode:		





Title (Please Tick):  Mr 	        Mrs 	Miss	        Ms				





Home Telephone Number:			





Mobile Telephone Number:			





Email Address:			





Nationality:			





National Insurance Number:			





Date of Birth:			





Do you hold a current driving licence?	Yes	     No 		





Are you CRB checked?	Yes 		No





Do you have use of a car to get to/from work?  Yes        No	





Are you looking for: 	Temporary Work


			


Permanent Employment





	





If you are looking for permanent employment would you consider temporary assignments in the meantime?


Yes			No


	





Your availability (please tick as appropriate):  	





Immediately (not currently working)		





Immediately (working, no notice period)





Notice Period to serve





If you have a notice period to serve please advise how many weeks here:		





	





How far are you willing to travel to work?		





	





What is your minimum salary requirement for a permanent position?		





	





Do you have any holiday booked within the next 6 months and/or any dates where you will be unavailable for potential interview or temporary work (if applicable)? Please advise & list dates here:	





	





Employment Reference





Name:


Address:





Postcode:


Email Address:


Telephone number:





Can we contact this person immediately?	





Personal Reference (someone you have known for a minimum of 3 years, is NOT related to you and is a professional person or educated to a degree level)





Name:


Address:





Postcode:


Email Address:


Telephone number:


	





Computer Skills (Please tick which programs you are able to use and at what level):


			Basic	Intermediate	Advanced


MS Word





MS Excel





MS PowerPoint





MS Access





MS Outlook





Sage





SAP





Others (please specify)








How would you describe your typing skills? Please describe:








Please tick which of the following areas you have experience within:


Secretarial





Administration








Reception





PA





Credit Control





Accounts








Accounts Administration











Human Resources








Supervisory








Field Sales








Telesales








Customer Services





Call Centre








Marketing





Other (please specify)


	





If your qualifications are not listed on your CV please list them below:





Please use the space below to list any courses you have completed that could be relevant to a future job application:








Please ensure the reasons for leaving each of your previous positions are on your CV. If they are not please describe your reasons below:


Company:


Reason for Leaving:





Company:


Reason for Leaving:





Company:


Reason for Leaving:





Company:


Reason for Leaving:








Please use this space to describe your key strengths and attributes and the sort of position you hope to secure:








I confirm that the details I have provided on this application for are correct. I consent to my personal data and CV being forwarded to clients. I consent to references being passed onto potential employers.  I have read and accept the Data Protection Statement. I agree to contact Ashdown Personnel should any of the details I have provided change. 





I agree to these Terms 	(please tick)





Signed.......................................................................................	Date............................................................................................





Print Name...............................................................................





For All Candidates


CV on file


Passport or Birth Certificate





For Temporary Candidates


P45 provided


P46 completed


Terms of Services Signed & Dated


Bank Details








Date of Registration:








Consultant:			





Consultant:








Consultant:			

















Please provide a name and contact details for the person we should contact in case of an emergency. 





Name.....................................................................................	Relationship to you....................................................................





Mobile Telephone Number...................................................	Home Telephone Number.........................................................





The information that you provide on this form and on any given CV will be used by Ashdown Personnel to provide you work finding services. In providing this service to you, you consent to your personal data being included on a computerised database and held on file in the Ashdown Personnel offices and  you consent to us transferring your personal details to our clients.





We may check the information provided with third parties.





We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other way permitted or required by law.





	











